Dear Teacher Education Candidate,

You are about to apply to the Department of Education & School Psychology’s Teacher Education Program. You
will complete your application for Teacher Education (TE) by following these instructions. This application is
due Friday, September 13, 2019. The instructions below will walk you through the process. Once you have

completed your application, please send a “confirmation of completion” email to education@jcu.edu. Once
the confirmation email has been received, an email to schedule your TE interview will be sent to you in order for you

to select your appointment. Remember the appointments are on a first-come, first-served basis. The interviews will
be scheduled for the week of September 23rd.

Please follow these instructions for applying to Teacher Education:

Use this link to apply to TE: https://jcu.tk20.com/campustoolshighered/start.do?redirecttologinscreen=true.
Remember you want to use the Admission button toward the bottom of the page.

Remember please use Google Chrome, Firefox or Safari.

This is what you'll see.

Resources

Tologin to Tk

password, please contact IT to reset it.

For guestions regarding this systemn, please contact your systern
administrator.

Administrator: Brittiani McMeil

Email: brrcne =

Phone: (2158) 337-4985

Click here on Admissions # Admissions

This is the next screen you'll see.



mailto:education@jcu.edu
https://jcu.tk20.com/campustoolshighered/start.do?redirecttologinscreen=true

n Possword |
LOG INTO YOUR ACCOUNT =

Resources >

Admissions ~

Welcome to the university admissions center! You need a username and
password to complete your application.

If you do not already have an account, please create one now. Once you hawve
your usernarme and password, please log in to complete your application.

Click on “Click here to create your
account”

Click here to create your account.

This will be the next screen you’ll see. Complete all of the information to create your account.

Create Applicant Account
Enter information below to establish your account. The basic information
marked with an asterisk is required. Additional information will be requested

when you complete your application. Upon clicking "Create My Account”, you
will receive your usernarne

* Indicates required fields

PROFILE INFORMATION

First Name:*

[ ﬁ\
Middle Name:

II )
Last Name:*

If )
Email Address:*

II )
Confirm Email Address:*

| \

PASSWORD INFORMATION

Password:*

@
| @]

Re-Enter Password:*




Once you're logged in you’ll see this screen.

& L k201 *HhmCmd e

Heme ) Admission Applicatians

o+ Creste Kew Appictton

C‘ pelication Name & Application Type Term Submissions Deadiine Status Final Result Date Created

Thare is o data to Sgplay.

Click on the green button “+Create New Application”

Once you click on the “Create New Application” button you'll see this screen

Home | Admitsin  create ™

CREATE NEW APPLICATION

jeation Type:
Appicati Pregue Select

= o

Click on the down arrow _‘

When you click on the down arrow you’ll see the “Teacher Education Program Application”

CREATE NEW APPLICATION

Applicati o
pplication Type Teacher Education Program Application Fall 2019

Click the green “Next” button.




The instructions will appear. This is the instruction page.

Application Name: Teacher Education Program Application Fall 2019

Due Date: 08/09/2019 11:50 AM

Complete the application.
Once you have completed your application, you will receive an email confirmation of completion. Please forward that confirmation to education@jcu.edu to receive instructions on how to schedule your
Teacher Education Program Interview. Appointments are scheduled on a first come, first serve basis.

You will also need to complete the Verification of Moral Character to complete the application process.

Checklist: Name Deadline

There is no data to display.

“

Click on “NEXT” to complete your application.

Save Close

Complete the application. Remember to save along the way. You can always leave the application and return
to it. Once you have completed the application, hit the Submit button.

Please remember to submit a current FBI/BCI background check to the Education Department as a part of
the application process. Directions for completing a background check can be found at this link:

https://drive.google.com/file/d/12fm5S8_EfyrSycxUPEhnQRDOBjv6vrK7/view?usp=sharing

If you have any questions please feel free to be in touch with Renee Hoenig rhoenig@jcu.edu or Debbie
Petraska at dapetraska@jcu.edu .
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